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Locking Office Policy


The office manager is responsible for ensuring that the office is locked up at the end of the day, including turning off computers and lights. 

If the office manager is not in for the day, the last employee leaving the office should ensure it is locked up and that any alarms are set.

Click or tap here to enter text.
Click or tap here to enter text.
2020

2020

image1.png
{

YOUR
LOGO
HERE}




