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| have applied with for employment. |
authorize you to release any information requested on my employment with you.

| hereby release you from any and all liability of any nature due to the disclosure of such information.

Applicant Signature Date

To:

Former Employer

From:

Prospective Employer

Re: SS#
Applicant

The above named person has applied for a position with our company. We would greatly appreciate your
assistance in completing this form and returning it to us in the self-addressed stamped envelope.

Sincerely,

Title



This Section to Be Filled Out by Previous Employer

Job Classification

was employed by us from

to

Please indicate performance level:

Excellent

Very Good

Fair

Satisfactory

Unsatisfactory

Attitude toward
work

Punctuality

Accuracy

Neatness

Ability to work
with others

Ability to meet
deadlines

Reason for leaving your employ:[] Resigned [ Laid Off [ Discharged
Details:
Signature/Title Date




